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August 31, 2015 

RFQ – A&E Services - High School and Secure Vestibules 

Addendum #1 

 

From: Robert Collins 
 Snr. Project Manager 

Day CPM Services 
 

 

 

REQUEST FOR QUALIFICATIONS 

Architecture/Engineering Services 

Reynolds HS Additions & Secure Entrances District Wide 

The RFQ for the above referenced project and the work covered are modified as follows, and except as 
set forth herein, otherwise remain unchanged and in full effect. This addendum is part of the RFQ 
solicitation Documents for the above named project and modifies the original RFQ Documents dated 
August 19, 2015. Acknowledgement of receipt of this addendum is required as part of the Proposal. 

 

 

 

Item # 1 ADDITIONS 
 

SECURITY VERIFICATION  

 “SECURITY AND BACKGROUND CHECK REQUIREMENTS” 
Our sites will be considered an open site for the purposes of this project. This means that 

a fingerprint based criminal history verification will be conducted on all personnel 

employed by the consultant and sub-consultants on the project. This means that 

unsupervised contact between project personnel and students may occur. “Unsupervised 

contact” with students means contact that provides the person opportunity and probability 

for personal communication or touch with students when not under direct District 

supervision. 

 

As required by ORS 326.603, Consultant shall ensure that Consultant, any sub-

consultants, and their officers, employees, and agents will have no direct, unsupervised 

contact with students while on District property. Consultant shall work with District to 

ensure compliance with this requirement. Consultant authorizes District to obtain 

information about Consultant and its history and to conduct a criminal background check, 

including analysis of fingerprints of any Consultant’s or sub-consultant’s officers, 

employees, or agents. 
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Consultant shall cause its employees and/or sub-consultants, if any, to authorize District 

to conduct these background checks. Consultant shall pay $59.00 for processing the 

background check in addition to required fingerprinting and notary services.. Consultant 

and sub-consultants must supply fingerprint cards for each employee proposed to work 

on the project to the District when applying for the security check. District may deduct the 

cost of such fees from a progress or final payment to Consultant under this Contract, 

unless Consultant elects to pay such 

fees directly at the time of application for the security check. All consultants and their 

employees whether full time or part time working at District sites must undergo a criminal 

history verification for disqualifying convictions per ORS 342.143  

 

As mentioned criminal history verification checks will be conducted at the consultant’s 

expense, by RSD. Prior to entry of a consultant’s employees onto a jobsite, the 

Consultant shall provide a list of its employees who have successfully undergone the 

criminal history verification check. 

 

Upon Contract execution, the Consultant will supply a list of projected Consultant 

personnel as well as Sub Consultant personnel. These people will be expected to attend 

a meeting as a group to complete paperwork and undergo mobile fingerprinting services. 

They will then receive a temporary badge until final approval and issuance of final badge. 

 

 

Item # 2 CONSULTANT REMUNERATION 
 

Reynolds School District’s preferred method of payment is by a Procurement Card (P-Card), a 

commercial Visa credit card, to both improve and expedite the purchasing and payment 

process.  Reynolds School District will not pay convenience fees, surcharges or any additional 

costs for payments made by credit card.  If the successful vendor has indicated that they will 

accept such payment, further information will be available at time of award. Please indicate in 

proposal acceptance of this process. 

 

Item # 3 ADDITIONAL SERVICES 

The District wishes to express its interest in the possibility of amending the contract for the firm/firms 

selected to perform work provided for in the referenced RFQ to provide additional design services for 

non-bond related Capital Improvement projects. 
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Item # 4 REVISIONS 

   (Please note the revision in bold italics below) 

   F. Proposal Requirements 

  “Each proposer’s submission in response to this RFQ must:  

        1. Include one original (marked as such), nine (9) copies, and one (1) PDF copy on a  

                    USB flash drive with a file size less than 10MB.” 

____________________________________________________________________________________ 

   (Revise the following to read as indicated) 

. “6. Qualifications Proposals must include the following information: 

A list of sub-consultants proposed to be used on the Project as per Section 12  11 below;” 

___________________________________________________________________________________ 

G. Selection Criteria  

vii). Collective, concise and comprehensive presentation of information (10 pts). Please add 

“Proposal not to exceed 30 pages. Resumes and required attachments excluded from this page 

count” 

 

Item # 5 QUESTIONS 
 

“In Section F, #1, it states one PDF copy on a USB flash drive. Is it required we submit our             

electronic copy on a USB flash drive or could it be submitted on a CD disk?” 

Yes, the District would like one electronic copy of submitted proposal on a USB flash drive. 

 

“Will the District perform owner contracted Site Survey?” 

The District has chosen to include Site Survey work, as required, to come under A&E Basic 

Services. This service is expected to be performed immediately upon contract execution. 
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Item # 6 ATTACHMENTS. 

Attachments consist of: 

 
 

1.  RFQ – A&E Services - High School and Secure Vestibules Pre Proposal Mandatory Sign In   

sheet. 

2.  Architectural Fee Schedule – Template (To be completed only by firms selected for 

interview) 

3. High School-Secure Vestibule Projected Cash Flow 
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