REYNOLDS SCHOOL DISTRICT
1204 NE 201st Ave, Fairview, OR 97024-9642
Phone: 503-661-7200

*** IRREGULAR ATTENDANCE NOTICE ***
Date

Parent(s)/Guardian
Address

Dear ,
(Parent/Guardian)

After review of attendance records, your child, , (hame) is not maintaining regular
attendance as required by ORS 339.065. “Regular attendance” is defined by Oregon law as attendance which does
not include more than eight unexcused one-half day absences or the equivalent in any four-week period school is in
session. According to attendance records, your child has had unexcused absences from school [ ] days on the
following dates: [ ].

Please send your child to school no later than the next school day following receipt of this notice and maintain your
student in regular attendance for the remainder of the school year.

You may request an evaluation to determine if your child should have an individualized education program (IEP), or
request a review of your child’s current IEP. If you request an evaluation for an IEP or a review of a current IEP the
conference referred to above will be held after such evaluation or review.

[If your child is taught by a parent, guardian or private teacher, you must notify your local education service district
and comply with ORS 339.035. Your local ESD is: [name of ESD and contact information].]

If you have questions and/or need assistance, please contact [name] at [number].

Sincerely,

Building Administrator

cc:  Principal/Superintendent
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